Evaluation of Adjunct Instruction
(revised 8/15/00, 4/9/25)

The following evaluation process and statements refer to the evaluation of adjunct instructors.

1. The evaluation process shall be coordinated by the Chief Academic Officer.

2. Evaluation schedule: Generally, adjunct instructors will at least be evaluated annually. However,
those adjuncts that have been evaluated for three consecutive years may be evaluated biennially
(every other year) as determined by the Chief Academic Officer.

3. The evaluation process shall consist of the following steps:

a. All supervisors will complete an annual -Adjunct (part-time) Instructor Evaluation form. If an
adjunct is teaching in multiple modalities, the supervisor will elect which course to evaluate.

b. Each semester students will complete student evaluations. (Form B)

c. All evaluation forms will be discussed with adjunct instructor, signed by both as applicable,
and forwarded to the Chief Academic Officer for review and filing in the adjunct instructor’s
personnel file. A copy of the evaluation will be provided to the adjunct instructor.

d. Intheeventaninstructional employee receives an administrative notification of unacceptable
performance, the employee may file a grievance (see Grievance Procedure).
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