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NEOSHO COUNTY COMMUNITY COLLEGE  

BOARD OF TRUSTEES 

Minutes ï May 10, 2012 

5:30 P.M. 

Student Union, Room 209 

 

 

I. Call to order 

David Peter called the meeting to order at 5:30 p.m. in room 209 of the Student Union. 

 

II.  Roll call 

The following members were present:  Charles Boaz, Patricia Griffith, Lori Kiblinger, and David 

Peter. 

 

Also attending were Amber Burdge, Claudia Christiansen, Marie Gardner, Jim Genandt, Denise 

Gilmore, Aaron Gurwell, Dr. Brian Inbody, Will Jordan, Jason Kegler, Brenda Krumm, Kent 

Pringle, Ben Smith, Sandi Solander, Nathan Stanley, and Brandon Taylor.  

 

III.  Public Comment 

There were no speakers.  

 

IV.  Approval of the Agenda 

On motion by Charles Boaz and second by Patricia Griffith the agenda was approved as printed.  

 

V. Consent Agenda 

On motion by Charles Boaz and second by Lori Kiblinger the following items were approved by 

consent: 

 

A. Minutes from April 12, 2012  

B. Claims for disbursement for April 2012  

C. Personnel 

 

1.  Resignation ï Administrative Assistant to Student Support Services 

 

It was the presidentôs recommendation that the Board accept the resignation of Jeanie Bohler, 

Administrative Assistant to Student Support Services.  Ms. Bohlerôs resignation was effective 

May 4, 2012. 

 

 

2.  Resignation ï Assistant Womenôs Soccer Coach 

 

It was the presidentôs recommendation that the Board accept the resignation of Andrea Scott, 

Assistant Womenôs Soccer Coach.  Ms. Scottôs resignation will be effective May 12, 2012. 

 

 

3.  Resignation ï Director of Admissions 

 

It was the presidentôs recommendation that the Board accept the resignation of Sarah 

Cadwallader, Director of Admissions, pending approval of her employment as Director of 

International Student Services.  Ms. Cadwalladerôs resignation will be effective June 30, 

2012. 
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4.  English Instructor, Ottawa Campus  

 

It was the presidentôs recommendation that the board approve the employment of Nancy 

Hindle as the English instructor on the Ottawa campus.  Ms. Hindle holds a B.S. in technical 

communication, with a minor in mathematics, from New Mexico Institute of Mining and 

Technology, and a M.A. in writing from Southwest Missouri State University. 

 

Ms. Hindle has been as an adjunct English instructor for NCCC since January 2011.  Her 

prior work experience also includes typesetting supervisor, composition services manager and 

contract management consultant for Allen Press, Inc., adjunct English instructor for 

Metropolitan Community College, and online adjunct instructor for Ottawa University. 

 

Ms. Hindle will be paid at the Masters level, step 4, beginning August 13, 2012.  Her salary 

will be $33,830. 

 

 

5.  Psychology Instructor, Ottawa Campus  

 

It was the presidentôs recommendation that the board approve the employment of Tina Oelke 

as the psychology instructor on the Ottawa campus.  Ms. Oelke holds a B.S.E. in English 

education from Emporia State University and a MEd in guidance and counseling from Bowie 

State University in Maryland. 

 

Ms. Oelke has been as an adjunct instructor for NCCC since October 2010.  Her prior work 

experience also includes guidance counselor for American School in Taichung, Taiwan, child 

and adolescent counselor for The Community Services Center, Taipei, Taiwan, middle school 

instructor for all subjects in Sierra Vista, Arizona, and middle school instructor for language 

arts in Fountain, Colorado. 

 

Ms. Oelke will be paid at the Masters level, step 5, beginning August 13, 2012.  Her salary 

will be $34,485. 
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D. Course Inventory Revisions/Additions 

 

Before each semester begins, the Kansas Board of Regents asks coordinated institutions to 

submit a list of courses that the college is capable of teaching in that semester, but is not 

compelled to offer.  This list of courses is referred to as the course inventory.  Each change to 

the inventory must be approved by the academic department where it originated, the 

curriculum committee, the Chief Academic Officer, the President of the College and finally, 

the College Board of Trustees, as per NCCC policy.   

 

 

Course Inventory Changes 

May 2012 Board Meeting 

 

New Course 

ALHT 180 Healthcare Coding Practicum, 2 credit hours 

 

Name and/or Credit Hour Change 

ALHT 145 Medical Coding National Exam Review, 1 credit hour, to Healthcare Coding 

 National Exam Review, 1 credit hour 

ALHT 150 Billing and Insurance, 3 credit hours, to Reimbursement Methodologies, 

 3 credit hours 

ALHT 210 Legal Aspects of Health Information, 3 credit hours, to Legal and Ethical 

 Issues in Healthcare, 3 credit hours 

ALHT 225 Into to ICD-9 CM Coding, 3 credit hours, to International Classification 

 of Disease Coding (ICD-10), 4 credit hours 

ALHT 230 Intro to CPT Coding, 3 credit hours, to Current Procedural Terminology 

 Coding, 3 credit hours 
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Neosho County Community College 

Course Syllabus 

 

COURSE IDENTIFICATION:   
Course Prefix/Number   ALHT 180 

Course title:     Healthcare Coding Practicum 

Division:                          Outreach and Workforce Development                              

Program:     Health Information Technology 

Credit Hours:                   2 

Initiation/Revised Date:   Fall 2012 

Assessment Goal per Outcome(s)  80% 

 

CATALOG COURSE DESCRIPTION:       
This is a 90 clock hour, hands-on supervised learning experience at affiliated facilities 

designed to give students a clinical experience in the application of ICD 10, CPT, and 

HCPCS coding. 

 

PREREQUISITE:  

ALHT 225-International Classification of Disease 10 and ALHT 230-Current Procedural 

Terminology 

 

COURSE PURPOSE:   
To provide the student with hands-on supervised practice of coding medical records. 

 

TEXTBOOK AND OTHER INSTRUCTIONAL MATERIALS:    
*The official list of textbooks and materials for this course are found on Inside NC. 

 

COURSE OUTCOMES: 

1. Analyze inpatient, outpatient, and physician-based health records to determine significant 

patient diagnosis and procedures 

2. Assign diagnosis and procedure codes to inpatient and outpatient records 

3. Verify diagnosis and procedure codes to inpatient and outpatient records. 

4. Assign and verify CPT/HCPCS/ICD 10 procedure codes 

5. Sequence diagnosis and procedure codes to inpatient and outpatient records 

6. Validate inpatient and outpatient data for appropriate reimbursement 

7. Interact with other ancillary services, healthcare professionals, and customers 

8. Demonstrate professional behaviors 

9. Adhere to legal and ethical practices 

10. Use electronic applications to support clinical classification and coding 

 

COURSE OUTLINE  
1. Clinical Experience 

a. Minimum of 90 hours of clinical practicum in an approved host facility. 

b. Student must receive an skills evaluation level of average or above 

c. The student will apply diagnosis and procedure codes to a variety of health records 

using established and approved coding guidelines and standards. 
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INSTRUCTIONAL METHODS/GRADING/STUDENT REQUIREMENTS  

AND METHODS OF EVALUATION  

Instruction will be provided by the supervisor and staff at the affiliation host facility along 

with the course instructor.  Student will observe and participate in code assignment to patient 

health record 

STUDENT REQUIREMENTS AND METHOD OF EVALUATION  

Students will be required to follow policy and procedure as set forth by the host facility.  

Student evaluation will be directly related to the performance of objectives 

 

GRADE SCALE 

The letter grade is based on the percentage of the total points earned throughout the semester 

based on the following scale: 

 

A = 90 to 100% 

B = 80 to 89% 

C = 70 to 79% 

D = 60 to 69% 

F = 59% and below 

 

ASSESSMENT OF STUDENT GAIN  

Student gain will be determined by student improvement in each of the areas of student 

competencies. 

 

ATTENDANCE POLICY  

Absences that occur due to students participating in official college activities are excused. 

Students who are excused will be given reasonable opportunity to make up any missed work 

or receive substitute assignments from the instructor.  Ultimately it is the studentôs 

responsibility to notify the instructor in advance of the planned absence. 

 

Unless students are excused by the instructor, they are expected to attend class. Students who 

are absent for two consecutive weeks (prior to the final drop date) and fail to contact the 

instructor may be dropped from this class.  If a student is inactive for one-eighth of the total 

course duration, the instructor has the right, but is not required, to withdraw a student from 

the course.  Once the student has been dropped for excessive absences, the registrarôs office 

will send a letter to the student, stating that he or she has been dropped.  A student may 

petition the chief academic officer for reinstatement by submitting a letter stating valid 

reasons for the absences within one week of the registrarôs notification.  If the student is 

reinstated into the class, the instructor and the registrar will be notified.  It is the 

responsibility of the student to properly drop the course.  Students, who are still enrolled in 

this class after the final drop date, but fail to participate in class, are at risk for a failing grade.  

Your grade will be based on the total points accumulated through the last date of 

participation. 

ACADEMIC INTEGRITY  

NCCC expects every student to demonstrate ethical behavior with regard to academic 

pursuits.  Academic integrity in coursework is a specific requirement.  Definitions, examples, 

and possible consequences for violations of Academic Integrity, as well as the appeals 

process, can be found in the College Catalog, Student Handbook, and/or Code of Student 

Conduct and Discipline. 
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This online class allows you to work independently or with other students in the class.  For 

your own benefit, you need to complete all assignments on your own unless otherwise 

indicated.  Do not use the work of others and submit it as your own.  You may refer to the 

textbook and resources when taking tests online, however the tests are timed and you may 

lose points if you exceed the time limit.  The true test of what you learn in this class will be 

demonstrated when you take the AHIMA certification exam to become a Registered Health 

Information Technician.  The expectation for this class is for you to be professional and 

ethical ï do your own work. 

 

 

Note:  Information and statements in this document are subject to change at the discretion 

of NCCC.  Changes will be published in writing and made available to students. 

 

NOTE: If you are a student with a disability who may need 

accommodation(s) under the Americans with Disabilities Act 

(ADA), please notify the Dean of Student Development, 

Chanute Campus, Student Union, 620-431-2820, Ext. 213.,  or 

the  Dean, Ottawa Campus, 785-242-2607 ext 312, as soon as 

possible.  You will need to bring your documentation for review 

in order to determine reasonable accommodations, and then we 

can assist you in arranging any necessary accommodations. 
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VI.  Reports 

A. Branding ï Claudia Christiansen reported that the college branding is complete.  The new tag 

line is Enriching Lives.  The new panther logo, fonts, color, and letterhead are ready to roll 

out as well.  She is working on trademarking the tag line and panther. 

B. Welding Champions ï Will Jordan introduced Brandon Taylor the state welding champion.  

This is the fourth consecutive welding champion for NCCC.  Will also introduced Aaron 

Gurwell who took second place. 

C. Faculty Senate ï Nathan Stanley, Faculty Senate President, gave a Faculty Senate report.  See 

Attachment 1. 

D. Online Campus ï Marie Gardner, Associate Dean of the online campus, gave a report on the 

online campus.  See Attachment 2. 

E. Projects Update ï Ben Smith, Vice President of Operations, gave a projects update.  See 

Attachment 3. 

F. Treasurerôs Report ï Sandi Solander, Chief Financial Officer, distributed copies of the April 

financial statement.  Revenue for the month of April was $1,431,341.47 and disbursements 

were $2,067,201.44.  See Attachment 4. 

G. President ï Dr. Brian Inbody gave a presidentôs report. See Attachment 5. 

 

Following the Presidentôs report the Board recessed for a break at 7:46 p.m.  The meeting 

reconvened at 7:52 p.m. 

 

 

VII.  Unfinished Business 

There was no unfinished business. 

 

 

VIII.  New Business 

 

Agenda Item VIII -A:  Redesign of International Position  

 

Providing premier service for international students is an expectation at NCCC.  Recently 

Ann Neff, the Coordinator of International Service, announced her retirement effective at 

the end of this academic year.  Whenever there is a change in personnel the College 

examinees the position to determine if changes need to be made to better serve the 

mission and our students.  International enrollment has grown in recent years, especially 

at our Ottawa Campus.  Requirements from the US State Department have also increased 

in the form of verifications and paperwork.  The president requested that the Board 

elevate this position from coordinator to director and approve a new job description that 

includes helping the Ottawa campus with this surge in enrollment.  This change to 

director moves the position from management support to administrator and deletes the 

coordinator position. 
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Director of International Student Services 
 

Reports to:  Assistant Dean of Student Development 
Classification:  Full-time, 12 month employee 

Pay Status:  Administrative 
Vacation/Sick Leave/Regular Holidays, full 12 month fringe benefit 

Start Salary Range:  $27,000-$31,000 
Revision Date:  May 2012 

 
 

Purpose of position:  This position is a member of the Student Development Unit 
reporting to the Assistant Dean of Student Development. This position is responsible for 
coordinating, advising, and evaluating specific areas of the collegeôs international 
student services. This position will work directly with other student development areas to 
implement a comprehensive student development program for the college. 
 
Essential Functions: 
 
1. Serves as the Designated School Official(DSO) for Neosho County Community 

College to SEVIS and other appropriate agencies/organizations related to 
international students; 

2. Advises prospective international students concerning NCCC academic programs of 
study, student services, student responsibilities/obligations, and relevant personal 
concerns; 

3. Establishes the necessary international students admissions procedure for all college 
sites to ensure compliance with all appropriate governmental regulations and 
institutional policies;  

4. Promotes the international student program to relevant constituents and 
organizations both on and off campus; 

5. Evaluates application materials, including financial statements, test scores, and 
transcripts in order to issue I-20ôs and other pertinent federal and state 
documentation, 

6. Conducts trainings, workshops, orientations, and activities as deemed necessary in 
conjunction with faculty and staff; 

7. Ensures student awareness of the wide array of campus intercultural activities such 
as student clubs, activities, events, and field trips, in support of international student 
programs and student learning; 

8. Supports the NCCC employee(s) at the Ottawa Campus designated as having 
international student coordination responsibilities with training, evaluation, and other 
activities to ensure effective student services and compliance with governmental 
regulations and institutional policies at that location; 

9. Adheres to the contract for Youth for Understanding including scheduling and 
coordinating cultural activities; 

10. Develops and sustains a network of qualified volunteer host families in order to 
provide a supportive and appropriate family placement for students enrolled through 
international programs; 

11. Provides orientation support for international students and host families; 
12. Coordinates transportation for students to and from campus; 
13. Provides on-going support for host families and students; 
14. Coordinates international web page development and maintenance for recruitment 

purposes with NCCC and other appropriate organizations and their web sites; 
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15. Actively recruits international students to NCCC, specifically residence hall students; 
 
16. Performs other miscellaneous duties as assigned by the Dean of Student 

Development. 
 
Required Knowledge, Skills and Abilities 
 
1. Excellent interpersonal skills. 
2. Ability to work effectively with diverse populations. 
3. Organizing and coordinating skills. 
4. Knowledge of student recruitment and retention issues. 
5. Ability to communicate effectively, both orally and in writing. 
6. Excellent computer skills. 
7. Ability to develop and deliver presentations. 
8. Ability to gather data, compile information and prepare reports. 
9. Ability to plan and evaluate programs. 
10. Ability to appropriately exercise independent initiative and judgment. 
11. Willingness and ability to work as a member of a team. 
 
Education and Experience 
 

¶ Bachelorôs degree required. Masterôs degree preferred. 

¶ Experience in admissions and/or with International Student Services preferred. 
 
Working Conditions 
 
1. Work is normally performed in a typical interior/office work environment. 
2. Some travel, overnight trips, and evening hours are required. 
3. No or very limited physical effort required. 

 
 
Non Discrimination 
Discrimination against any individual on the basis of race, color, national origin, sex, disability, age, or religion; in the 
admission, access to, treatment, or employment in the collegeôs programs and activities is prohibited. The Chief Student 
Affairs officer, NCCC, 800 West 14

th
 Street, Chanute, Kansas 66720, 431-2820 ext. 213m has been designated to 

coordinate compliance with nondiscrimination requirements contained in Title VI of the Civil Right Act of 1964, Title IX of 
the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act of 
1990, and the Americans with Disabilities Act Amendments Act of 2008. Information concerning the provisions of these 
acts, and the rights provided thereunder, are available from the compliance coordinator. 
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Secondly, the president recommended the appointment of Sarah Cadwallader to be the 

Director of International Student Services within the Student Development unit to 

become effective July 1, 2012.  Sarah has demonstrated leadership, attention to detail, 

and commitment to the mission and purposes of the College while serving as Director of 

Admissions.  Sarah has experience in her life with international cultures, including 

educational roles with other people and their cultures.  Sarah has had a desire to help the 

international students and we believe her work experience with the College makes her an 

ideal person to lead the transition of our international student services to a level of quality 

and performance. 
 

 

 

Resolution 2012-33 

 

RESOLVED, that the Board of Trustees of Neosho County Community College approves 

changing the job description for the Coordinator of International Services and making it 

Director of International Student Services, changing the position from management 

support to administrator.  The Board also approves the appointment of Sarah Cadwallader 

to the position of Director of International Student Services to become effective July 1, 

2012. 

 

Upon motion by Charlie Boaz and second by David Peter the above resolution was 

unanimously approved. 
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Agenda Item VIII -B:  10
th

 Street Right-of-Way Easement 

 

The Board has previously approved a design-build contract regarding the construction of 

a new softball field with associated dugouts, a locker room, storage, concessions, press 

box, and ADA accessible restrooms at the northwest corner of the campus.  In addition, 

the Board has approved a design-build contract for the construction of new parking for 

the softball complex and associated soccer fields, with a new connecting road between 

10
th
 Street and Allen Street.  During title research for the above project, it was noted that 

no easement had ever been granted or filed for the portion of NCCC property used by the 

City of Chanute for 10
th
 Street.  Attached is the necessary legal description of the 

property noted above in order that a permanent easement may be granted.   

 

It was the presidentôs recommendation that the Board approve the 10
th
 Street right-of-

way easement to the City of Chanute as noted above and in the attached documents. 

 

 

 

Resolution 2012-34 

 

RESOLVED, that the Board of Trustees of Neosho County Community College approves 

the 10
th
 Street right-of-way easement to the City of Chanute as noted above and in the 

attached documents. 

 

Upon motion by Lori Kiblinger and second by Charlie Boaz the above resolution 

was unanimously approved. 
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RIGHT OF WAY EASEMENT  

10
th

 STREET RIGHT OF WAY  
 

KNOW ALL MEN BY THESE PRESENTS:  

 

That NEOSHO COUNTY COMMUNITY COLLEGE, hereinafter called Grantor, in 

consideration of $ 1.00 and other good and valuable consideration paid by THE CITY OF CHANUTE, 

KANSAS, a municipal corporation, hereinafter called Grantee, the receipt and sufficiency of which is 

hereby acknowledged, does hereby grant, bargain, sell, transfer and convey to Grantee, its successors and 

assigns, a perpetual easement for public road right of way over, under, upon and across the following 

described property owned by Grantor in Neosho County, Kansas, to-wit: 

 

A PORTION OF THE EAST HALF OF THE NORTHWEST QUARTER OF SECTION 

29, TOWNSHIP 27 SOUTH, RANGE 18 EAST OF THE SIXTH PRINCIPAL 

MERIDIAN, NEOSHO COUNTY, KANSAS, BEING A PORTION OF THAT 

CERTAIN TRACT OF LAND DESCRIBED IN DEED DATED MAY 3, 1966 

BETWEEN THE BOARD OF EDUCATION OF UNIFIED SCHOOL DISTRICT 

NO.413, GRANTOR AND THE BOARD OF TRUSTEES OF NEOSHO COUNTY 

COMMUNITY JUNIOR COLLEGE, GRANTEE, RECORDED MARCH 20, 1967 IN 

BOOK 160, DESCRIBED AS FOLLOWS; 

COMMENCING AT THE SOUTHEAST CORNER OF SAID NORTHWEST 

QUARTER; THENCE ON AN ASSUMED BEARING OF NORTH 01 DEGREE 08 

MINUTES 28 SECONDS WEST, COINCIDENT WITH THE EAST LINE OF 

SAID NORTHWEST QUARTER, A DISTANCE OF 1522.37 FEET TO THE 

POINT OF BEGINNING; THENCE NORTH 72 DEGREES 13 MINUTES 34 

SECONDS WEST, A DISTANCE OF 401.21 FEET TO THE SOUTH RIGHT OF 

WAY LINE OF 10
TH

 STREET AS SHOWN ON THE RECORDED PLAT OF 

BURTONôS ADDITION TO THE CITY OF CHANUTE; THENCE NORTH 89 

DEGREES 01 MINUTE 41 SECONDS EAST, A DISTANCE OF 9.73 FEET; 

THENCE NORTH 00 DEGREES 48 MINUTES 07 SECONDS WEST, A 

DISTANCE OF 25.00 FEET; THENCE NORTH 89 DEGREES 13 MINUTES 48 

SECONDS EAST, A DISTANCE OF 104.32 FEET TO THE SOUTHWESTERLY 

LINE OF THAT CERTAIN TRACT OF LAND DESCRIBED IN DEED DATED 

OCTOBER 1968 BETWEEN THE BOARD OF TRUSTEES OF THE NEOSHO 

COUNTY COMMUNITY JUNIOR COLLEGE, GRANTOR AND OTTERBEIN 

UNITED METHODIST CHURCH, GRANTEE, RECORDED OCTOBER 25, 1968 

IN BOOK 162, PAGE 539; THENCE SOUTH 72 DEGREES 13 MINUTES 34 

SECONDS EAST, COINCIDENT WITH SAID SOUTHWESTERLY LINE, A 

DISTANCE OF 280.51 FEET, (MEASURED), 281.50 FEET, (RECORD) TO THE 

EAST LINE OF SAID NORTHWEST QUARTER; THENCE SOUTH 01 DEGREE 

08 MINUTES 28 SECONDS EAST, COINCIDENT WITH SAID EAST LINE, A 

DISTANCE OF 63.42 FEET TO THE POINT OF BEGINNING. 

 

THE ABOVE DESCRIBED CONTAINS 21,636 SQUARE FEET, MORE OR LESS 

AND DESCRIBES THE EXISTING 10
TH

 STREET TO THE EXTENT IT IS 

LOCATED UPON THE PROPERTY OF NEOSHO COUNTY COMMUNITY 

COLLEGE. 
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PROVIDED that where existing improvements to the property owned by Grantor abut or encroach on to 

the above described right of way, the interests of Grantor shall be superior to interests of Grantee and 

Grantee will be responsible for damages caused hereunder to such improvements notwithstanding any 

subsequent provisions hereof. 

 

The consideration recited herein shall constitute payment in full for all damages sustained by 

Grantor by reason of the installation, maintenance and use of the purpose or purposes referred to herein; 

provided, Grantee shall exercise its rights hereunder and maintain such easement in good state of repair 

and efficiency so that no unreasonable damage will result from its negligence or use of Grantorôs 

premises.  When Grantee digs, trenches or otherwise disturbs the surface, Grantee shall return the surface 

to its condition existing prior to such disturbance including restoring its grade and reseeding, subject to 

roadway improvements placed thereon by Grantee. 

 

This agreement shall constitute a covenant running with the land hereinbefore described for the 

benefit of Grantee, its successors and assigns. 

 

Grantee further covenants and agrees that in the event of the future abandonment of use of the 

easement hereby granted, or in the event that the real estate hereinbefore described is no longer needed for 

the purposes for which this grant is given, Grantee shall release this easement and same shall revert to 

Grantor and its successors in title to the above described real estate. 

  

 IN WITNESS WHEREOF, Grantor has executed this instrument the _____ day of May, 2012. 

 

 NEOSHO COUNTY COMMUNITY COLLEGE 

 

  BY:        

Denise Gilmore, Clerk of the Board   David Peter, Chairman 

 

STATE OF KANSAS, COUNTY OF NEOSHO, SS: 

Now on this ___ day of May, 2012, before me, the undersigned, a Notary Public in and 

for the county and state aforesaid, came David Peter, Chairman of THE BOARD OF 

TRUSTEES OF NEOSHO COUNTY COMMUNITY COLLEGE, and Denise Gilmore, 

Clerk of said Board, who are personally known to me to be the same persons who executed as 

such officers the above and foregoing instrument in writing and who acknowledged to me their 

execution of the same to be the act and deed of said Board for the uses and purposes therein 

stated. 

 

IN WITNESS WHERE, OF, I have hereunto set my hand and affixed my official seal the 

day and year last above written. 

 

_________________________________ 

My Appointment Expires:  September 8, 2012 Notary Public                 R. Kent Pringle 
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Agenda Item VIII -C:  Student Handbook 

 

Each year, the college publishes a Student Handbook for the students to use as a tool to 

assist them with navigation of campus policies, procedures, and the general culture. The 

only changes made to the handbook are changes in the voice, grammar and formatting.  

The Residence Hall Handbook has also been removed from the Student Handbook.  A 

separate proposal for the Residence Hall Handbook is also on the agenda.   

 

It was the presidentôs recommendation that the Board approve the 2012-2013 Student 

Handbook (Attachment 6). 

 

 

 

Resolution 2012-35 

 

RESOLVED, that the Board of Trustees of Neosho County Community College approves 

the 2012-2013 Student Handbook. 

 

Upon motion by David Peter and second by Lori Kiblinger the above resolution was 

unanimously approved. 
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Agenda Item VIII -D:  Residence Hall Handbook 

 

Each year, the college publishes a Residence Hall Handbook for the residents to use as a 

tool to assist them with being safe and considerate of the residence hall learning 

environment.  Many of the items in the handbook provide accurate details of what the 

students can expect, as well as what is expected of the students.  One expectation which 

has been added this year is Complicity. Students had a hard time understanding there is 

little difference between committing the act and not reporting or attempting to stop the 

violation.  Below is a copy of the policy which can also be found on page 10 of the 

Residence Hall Handbook (Attachment 7).  

 

Complicity  
A student shall not, through act or omission, assist another student, individual, or 

group in committing or attempting to commit a violation of this Code of Conduct.  

A student who has knowledge of another committing or attempting to commit a 

violation of the Code of Conduct is required to remove him or herself from the 

situation and failure to do so when reasonable under the circumstances may be the 

basis for a violation of this policy.  Violation of this policy will result in the same 

consequence(s) as the policy to which the student was complicit. 

 

It was the presidentôs recommendation that the Board approve the 2012-2013 Residence 

Hall Handbook (Attachment 7). 

 

 

 

Resolution 2012-36 

 

RESOLVED, that the Board of Trustees of Neosho County Community College approves 

the 2012-2013 Residence Hall Handbook. 

 

Upon motion by Charlie Boaz and second by Patricia Griffith the above resolution 

was unanimously approved. 
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Agenda Item VIII -E:  Request for Alcohol on Campus 

 

The NCCC Foundation is requesting permission from the Board to have alcohol at an 

event at the Ottawa facility on December 1, 2012, at a fundraiser for scholarships for 

students in Franklin and Anderson Counties.  The event will take place in the new facility 

and will be from 6:00 pm that evening until midnight.  

 

Their first choice is to have someone with a liquor license to be responsible for the 

alcoholic beverages served that evening.  In the event they cannot find someone to do so 

they will pay for a one-day liquor license and procure the necessary insurance. 

 

It was the presidentôs recommendation that the Board grant the NCCC Foundation 

permission to have alcohol on the Ottawa campus on December 1, 2012, for a scholarship 

fundraiser. 

 

 

 

Resolution 2012-37 

 

RESOLVED, that the Board of Trustees of Neosho County Community College grants 

the NCCC Foundation permission to have alcohol on the Ottawa campus on December 1, 

2012, for a scholarship fundraiser. 

 

Upon motion by Lori Kiblinger and second by Charlie Boaz the above resolution 

was unanimously approved. 
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Agenda Item VIII -F:  MOU with USD 413 for Storage Facility 

 

The NCCC Foundation has agreed to extend their pledge to USD 413 in order to help 

NCCC Menôs Soccer, Womenôs Soccer and Menôs and Womenôs Track and Cross 

Country with their storage issues at the Chanute Sports complex.  The USD 413 Board of 

Education is in the process of building the storage facility and NCCC will receive a 

certain amount of space in that facility.  

 

It was the presidentôs recommendation that the Board approve the MOU with USD 413 

for use of the storage facility being built. 

 

 

Resolution 2012-38 

 

RESOLVED, that the Board of Trustees of Neosho County Community College approves 

the MOU with USD 413 for use of the storage facility being built. 

 

Upon motion by Charlie Boaz and second by Lori Kiblinger the above resolution 

was unanimously approved. 
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MEMORANDUM OF UNDERSTANDING  

Revised Effective January 1, 2012 

 

Neosho County Community College Foundation and Unified School District #413 

Purpose - The purpose of this Memorandum of Understanding is to describe the relationship 

between Neosho County Community College Foundation (NCCCF) and Unified School District 

#413 (USD413) relating to the usage of the Chanute Sports Complex on west 35
th
 Street in 

Chanute, Kansas by Neosho County Community College (NCCC). 

 

Background and Information - The construction of the Sports Complex was the result of a 

substantial financial investment by USD413 and donations from the Chanute community.  

USD413 anticipates making the Sports Complex available for use by other Chanute community 

and public service organizations, including NCCC.  NCCCF has previously pledged a donation 

to offset some of the construction costs of the Sports Complex in the amount of $200,000.00 to 

be paid in ten (10) annual payments of $20,000.00 each, and has requested an acknowledgement 

that NCCC will be allowed use of the facility for events and activities which enhance their 

academic and athletic program.  NCCCF's mission is to provide assistance to NCCC and its 

programs that would not be available from other sources.  It is the goal of USD413 to make the 

Sports Complex available for use by NCCC to the extent possible and following the guidelines 

stated below and in the Sports Complex Lease Agreement between the parties.  Attached are a 

list of requests by NCCCF for good faith consideration by USD413. 

 

Use/Scheduling of Events - The Chanute High School Athletic Director shall maintain a 

calendar of events schedule for the Sports Complex.  The NCCC Athletic Director and CHS 

Athletic Director shall meet at least twice yearly for the purpose of scheduling NCCC activities 

at the Sports Complex.  In the event of a scheduling conflict, the athletic directors shall attempt 

to resolve the conflicts to the satisfaction of both parties.  Events, including practices, will not be 

scheduled concurrently with USD413 and NCCC students participating at the same time.  In the 

event the scheduling conflict cannot be resolved by the athletic directors, the Superintendent of 

Schools of USD413 shall have final authority to schedule events, subject to normal review of the 

Superintendent's actions by the USD413 Board of Education. 

 

Revenue From Events - NCCC will be entitled to retain revenue from admission and 

concession sales for events which NCCC hosts at the Sports Complex. 

 

Expenses - It is understood that USD413 shall not incur additional expense as a result of the use 

of the Sports Complex by NCCC.  NCCC shall reimburse USD413 for actual expenses incurred 

which shall be reflected in a user fee or agreed upon payment prior to such use.  The user fee 

may be adjusted periodically as is necessary to reflect actual expenses. 

 

Maintenance - Normal maintenance costs shall be reflected in the user fee.  Damage not 

attributed to normal use shall be the responsibility of NCCC during the time of events which they 

host at the Chanute Sports Complex. 
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Preparation and Clean Up - A representative designated by USD413 shall be present during all 

events including preparation and cleanup.  NCCC shall reimburse USD 413 the wages paid to 

this person for NCCC events.  Costs incurred by USD413 relating to cleanup and/or setup for 

NCCC events shall be reimbursed by NCCC. 

 

 

Sports Storage Facility ï USD 413 desires to add a storage building to the Sports Complex 

which can be used to store various items related to use of the Sports Complex.  NCCCF has 

pledged a donation of $20,000.00 towards the construction costs of the Sports Storage Facility 

the total costs of which is expected to be $125,800.00.  Payment of this pledge will be as an 

eleventh installment of its current pledge for the Sports Complex.  Consistent with the premises 

stated above, NCCC will be allotted use of 635 square feet of the Sports Storage Facility space to 

store various items related to NCCC use of the Sports Complex all subject to the same terms and 

conditions relating to use of the Sports Complex set forth herein and the Sports Complex Lease.  

The Sports Storage Facility design shows such allotted space will be secure with a separate 

entrance for NCCC employees/student athletes. 

 

Terms of Understanding - This Revised Memorandum shall take effect upon signature by the 

Official Officer of the three organizations.  The Revised Memorandum will remain in effect as 

written unless changed by mutual agreement of the two parties or the termination of the Sports 

Complex Lease Agreement between USD413 and NCCC.  Any change to this Memorandum 

shall be in written form and signed by the Official Officer for both organizations.  If either 

partnering organization feels continued participation in this Memorandum, as revised, and the 

Sports Complex Lease is no longer in the best interests of the organization and the community, 

the organization shall give written notice indicating its intent to terminate participation and the 

Sports Complex Lease.  Either party may thereafter timely request a joint meeting of USD 413 

Board of Education and the NCCC Board of Trustees (collectively the ñBoardsò) to discuss 

issues related to continued participation.  If the notice to terminate is not withdrawn after a 

meeting of the Boards, then affiliation and participation hereunder and under the Sports Complex 

Lease shall end effective thirty (30) days after the last scheduled NCCC event at the Sports 

Complex. 

 

Except as specifically provided otherwise herein, to the extent that the terms of this 

Memorandum of Understanding conflict with the Sports Complex Lease, then the terms of the 

Lease shall govern.  All use of the Sports Complex shall be subject to the USD413 Board Policy 

on Use of School Buildings, Facilities, and Grounds (KG) and Facility Use Rules.  USD413 will 

provide prompt notice of any changes to these policies or rules. 

 

 

 

 

 

 

 

 

 



 21  

We hereby enter into this Memorandum of Understanding effective the 1
st
 day of January, 2012. 

 

THE BOARD OF EDUCATION OF THE BOARD OF TRUSTEES 

UNIFIED SCHOOL DISTRICT NO. 413 OF NEOSHO COUNTY COMMUNITY 

 COLLEGE 

 

________________________________ _________________________________ 

by:  Chairperson of the Board by:  Chairperson of the Board 

 

       

 THE BOARD OF TRUSTEES OF  

 NEOSHO COUNTY COMMUNITY 

 COLLEGE FOUNDATION 

       

 __________________________________ 

 by:  Chairperson of the Board 
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ATTACHMENT TO  

MEMORANDUM OF UNDERSTANDING  

REVISED EFFECTIVE JANUARY  1, 2012 

NEOSHO COUNTY COMMUNITY COLLEGE FOUNDATION AND UNIFIED 

SCHOOL DISTRICT #413 

 

REQUESTS OF NCCCF FOR PARTICIPATION AND 

FOR USE OF SPORTS COMPLEX FACILITY BY NCCC 

 

It is the desire of the NCCC Foundation to become an active participant on the Stadium 

Management Committee, so that parties may capitalize on their collective knowledge and 

capacity to support each otherôs shared interest in the development of the Chanute Sports 

Complex.   

 

¶ That NCCC be allowed to appoint two representatives to the scheduling 

committee for the Chanute Sports Complex.  

 

¶ That NCCC be allowed to use the facility for conditioning athletic teams 

throughout the year. 

 

¶ That NCCC be allowed to use the facility for home soccer games scheduled 

between August and November of each year.  

 

¶ That NCCC be allowed to host three major (Regional level) events for soccer, 

track, and cheer and dance competitions each year.  

 

¶ That NCCC be allowed a night game for soccer teams. 

 

¶ That NCCC be allowed access to the PA system for music and game 

announcements. 

 

¶ That NCCC be allowed one night practice a week for 3 weeks before the night 

game for the soccer team. 

 

 

             

USD Representative     NCCC Representative  

 

 

 

             

       NCCC Foundation Representative 

 

      

Date 
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Agenda Item VIII -G:  Master Services Agreement for 1098-T Services 

 

The College generates over 4,000 1098-T returns annually.  The form is a tuition 

payments statement containing information that colleges and universities are required to 

issue for the purpose of determining a studentôs eligibility for the Hope and Lifetime 

Learning education tax credits. 

 

NCCC administration has analyzed the cost/benefit of outsourcing 1098-T processing 

with Educational Billing Services, L.P (EBS).   They process almost 5 million 1098-T 

returns for 100ôs of schools across the country, including several of the universities and 

one community college in Kansas. 

 

The total annual estimated cost this year for NCCC for forms, printing, postage and labor 

is estimated to be $3,100 for printing 2011 statements.  Over ten percent of the printed 

statements were returned undeliverable.  By outsourcing to ECSI the College could save 

money and the staff could focus on other important student issues, thereby elevating 

constituency service. 

 

EBSôs Fees: 

Option #1:  $.095 per Paper 1098-T Form (Includes printing, mailing; Web-access for 

both Staff/Student and Phone support). 

 

Option #2: $.045 per Electronic Distribution (Includes link to Direct Students to ñOpt Inò 

for electronic 1098-T; Web-access for both staff/students and phone support).  

 

The College would be billed according to the studentôs distribution selection.  

 

If 4,000 forms were printed by ECSI the cost to NCCC would be $3,800 (4,000 X $.95).  

It is anticipated that a large number of students would choose Option # 2, which could 

reduce the annual cost below $3,100. 

 

EBSôs Process includes: 

¶ Printing and mailing forms (absorbing the cost of ink, paper and postage) 

¶ Printing individual transaction history on the 1098-T (optional-no additional cost) 

¶ Providing the link to direct students to ñopt inò for an electronic 1098-T (per 

IRS Regulations-see attached) (very cost effective) 
¶ Answering the phone to address student questions (students can reach a 

knowledgeable rep from 7:30 amï8:00 pm EST) 

¶ Validating addresses to avoid forms being returned 

¶ Posting the forms to the web (along with two previous years) 

¶ Meeting the January deadline 

¶ Sending the file to the IRS by the March deadline.   

 

It was the presidentôs recommendation that the Board approve the attached Educational 

Billing Services Master Services Agreement for 1098-T services with Educational Billing 

Services, L.P (EBS) which has been reviewed and revised by the College attorney.  
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Resolution 2012-39 

 

RESOLVED, that the Board of Trustees of Neosho County Community College approves 

the Educational Billing Services Master Services Agreement for 1098-T services with 

Educational Billing Services, L.P (EBS).    

 

Upon motion by Charlie Boaz and second by David Peter the above resolution was 

unanimously approved. 
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Agenda Item VIII -H:  2011-12 Budget Amendment 

  

Per the Kansas Board of Regentsô policies and procedures for the implementation of 

Senate Bill 143 it is necessary to amend the FY2011-12 budget to include unanticipated 

transfers from the General Fund to the Postsecondary Technical Education Fund.  A 

transfer of 37.55 percent of indirect expenditures for technical education, both payroll 

and non-payroll, such as administrative support, utilities, and insurance is being made.  

The expenditures were initially recorded in the General Fund.  At the time the budget was 

prepared in July 2011 the amount of transfer was uncertain.   
 

AMENDING THE 2011 BUDGET  

     The governing body of 

 
Neosho County Community College 

 
will meet on the 14th day of June, 2011 at 5:30 P.M., at 

 

Oak Room Student Union  

 
for the purpose of hearing and answering objections of taxpayers relating to the proposed 

amended use of funds. 

Detailed budget information is available at 

 

1Business Office 

 
and will be available at this hearing. 

 
     SUMMARY OF AMENDMENTS  

 

Adopted Budget 

Proposed 

Amendment 

 

2011-2012 

2011-2012  

Budget 

 

Actual Amount Expenditures Expenditures 

 

Tax of Tax to  and  and  

Fund Rate be Levied Transfers Transfers 

General 33.783 $4,172,640  $11,834,763  $13,234,763  

Postsecondary 

Technical Ed 0 $0  $2,213,080  $3,613,080  

     

    

   
Board Chairman 

    

 
Resolution 2012-40 

 

RESOLVED, that the Board of Trustees of Neosho County Community College approves 

the FY 2010-11 Budget Amendment for publication.  Further, that the public hearing on 

the proposed budget amendment be held on Thursday, June 14, 2011 at 5:30 pm in the 

Oak Room of the Student Union of the College.  

 

Upon motion by David Peter and second by Lori Kiblinger the above resolution was 

unanimously approved. 
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Agenda Item VIII -I:  Revision to Assistant Coachesô Contracts 

 

In order to clarify the rights and responsibilities of the part-time assistant coaches the 

president recommended a change to the standard assistant coach employment contract.  

The change allows the college and the employee to terminate the contract with a two-

week notice, much like that of the full-time hourly or the full-time management support 

contracts.  The addition is in bold below. 

 

 

 

Resolution 2012-41 

 

RESOLVED, that the Board of Trustees of Neosho County Community College approves 

the change to the standard assistant coach employment contract that allows the college 

and the employee to terminate the contract with a two-week notice. 

 

Upon motion by Charlie Boaz and second by Patricia Griffith the above resolution 

was unanimously approved. 
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NEOSHO COUNTY COMMUNITY COLLEGE  

ASSISTANT COACH EMPLO YMENT CONTRACT  

 

 

This contract, entered into this ______ day of August, 20__, by and between the Board of 

Trustees of Neosho County Community College, hereinafter called ñBoardò and _____________ 

hereinafter called ñAssistant Coach.ò 

 

The Board and Assistant Coach agree to the following conditions: 

 

1. Assistant Coach is hereby employed by the Board beginning _____________________. 

 

2. Assistant Coach shall perform the following duties: 

 

a. Serve as Assistant Baseball Coach with duties as directed by the head coach.  If team 

numbers (not including managers) fall below 28 for 2
nd

 assistant coaches and below 56 

for 3
rd

 assistant coaches, the second or third assistant coach will be terminated within ten 

working days. 

 

3. Assistant Coach shall receive compensation as follows: 

 

a. Meals are provided by campus food service when food service is open.   

 

b. $ to be paid beginning August 2010..  (August pmt=$, Sept-April payments @ 

$/month = $, May pmt = $.) 

 

c. In-state tuition reimbursement for credit courses successfully completed (C or above) 

at NCCC, subject to prior approval of the head coach.  Assistant coaches may receive 

books, excluding consumables, through the book-loan program, and must abide by book-

loan rules.  Any incidental, student union, and course fees must be paid by the Assistant 

Coach. 

 

d. The start date and end date for duties of Assistant coach may be moved or advanced 

or extended to as early as August 1 and as late as June 1 by the head coach with approval 

of the Athletic Director.  Such advanced commencement or extension for completion of 

duties will not change the compensation or time for payment for August or May 

respectively but will be recognized with comparable comp time before or after the active 

season which will be determined by the head coach with approval of the Athletic 

Director.   

 

4. If for any reason the Assistant Coach serves only a portion of contracted period, the 

monthly salary and additional compensation, if any, shall be prorated. This contract does 

not allow the separation of duties as Assistant Coach.  
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5. This contract is subject to: a) the terms and provisions of the Kansas Cash Basis Law and 

the Kansas Budget Act, as amended and/or supplemented to, b) rules, regulations, and 

policies set forth by the Board, now in effect or hereinafter adopted. 

 

 

6. The recruitment and retention of students is vital to the college, and all employees are 

expected to share in this responsibility. 

 

7. It is understood and agreed to by and between the parties that this contract is an 

employment at will contract which may be terminated by either party after giving at 

least two (2) weeks written notice of termination to the other party, and that no oral 

statements nor statements in Board Policy or employee/personnel bankbook (s) are 

intended to create a right to continuing employment.  Although this contract may be 

terminated earlier with appropriate notice, in no event shall this contract extend 

beyond the ______________________. 

 

This contract embodies the whole agreement of the parties.  There are no promises, terms, 

conditions, or obligations other than those contained herein.  This contract supersedes all 

previous communication, representations, or agreements either verbal or written between the 

parties.  This contract shall not be binding unless accepted by the Board. 

 

Neosho County Community College   Employee 

 

By: __________________________________ ______________________________ 

       Chairman, Board of Trustees 

 

_____________________________________ ______________________________ 

Attest:       Date 

 

 

Account # 
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Agenda Item VIII -J:  Medical Coding Certificate Change to Healthcare Coding  

  Certificate  

 

The Kansas Board of Regents completed alignment of all coding certificate programs in 

the state in March 2011.  This required that our program comply with the finalized 

standards and be in place by the fall semester of 2012. 

 

The biggest change is the increase in hours required for program completion, from 16 

credit hours to 39 credit hours.  This increase moves the program from the Level I 

certificate classification to a Level II  certificate. 

 

The changes are as follows: 

¶ Four classes had name changes,  

¶ Three existing courses were added to the program core, 

¶ One class was increased from 3 credit hours to 4, and 

¶ A new 2-hour Healthcare Coding Practicum course was added. 

 

Our former program prepared students for physician office coding and with the change 

from Medical Coding to Healthcare Coding students will  be prepared to sit for exams in 

either physician or facility coding. 

 

One advantage to this change is that once the Healthcare Coding Certificate program is 

completed, a student has already completed over half of the courses required in the 

Health Information Technology Associate of Applied Science degree program (see 

attached program comparison).  

 

These changes were approved by the Curriculum Committee on April 18, 2012. 

 

It was the presidentôs recommendation that the Board approve the state alignment 

changes to the Medical Coding Certificate and to be renamed Healthcare Coding 

Certificate. 

 

 

 

Resolution 2012-42 

 

RESOLVED, that the Board of Trustees of Neosho County Community College approves 

the state alignment changes to the Medical Coding Certificate and to be renamed 

Healthcare Coding Certificate.  

 

Upon motion by Charlie Boaz and second by Lori Kibling er the above resolution 

was unanimously approved. 
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Medical Coding Program       Healthcare Coding Program        Health Information Technology Program                           

Fall 2012 
CURRENT NCCC Medical Coding 

Certificate 

KBOR Healthcare Coding Certificate Revised NCCC Medical Coding Cert. to 

Healthcare Coding Certificate 

Transition to NCCC HIT Degree 

ALHE 105 Medical 
Terminology 

3 
Medical Terminology 3 ALHE 105 Medical Terminology 

3Ÿ ALHE 105 Medical Terminology 3 

ALMA 125 Human Body Health 

& Disease 
3 

Anatomy & Physiology 4-8 *BIOL 257/258 Anatomy & Physiology 
5Ÿ BIOL 257/258 Anatomy & Physiology 5 

ALHT 225 Intro to ICD-9-CM 3 Pathophysiology 3-4 NURS 230 Pathophysiology 3Ÿ NURS 230 Pathophysiology 3 

ALMA 110 Medical Assisting I 
3 

Legal & Ethical Issues in 

Healthcare 

3 ALHT 210 (name change) Legal & Ethical 

Issues in Healthcare 
3Ÿ 

ALHT 210 (name change) Legal & Ethical 

Issues in Healthcare 
3 

ALHT 230 Intro to CPT Coding 
3 

International Classification of 

Disease-10 

3-4 ALHT 225 (name change) ICD-10 
4Ÿ ALHT 225 (name change) ICD-10 4 

ALHT 145 Medical Coding Nat 

Exam Review 
1 

Introduction to Health Information  3 ALHT 110 Introduction to Health 

Information Technology 
3Ÿ 

ALHT 110 Introduction to Health 

Information Technology 
3 

Total 

1

6 

Reimbursement Methodologies 3-4 ALHT 150 (name change) Reimbursement 

Methodologies 
3Ÿ 

ALHT 150 (name change) Reimbursement 

Methodologies 
3 

 
 

Healthcare Coding Practicum 2-3 ALHT 230 (name change) Current 

Procedural Terminology 
3Ÿ 

ALHT 230 (name change) Current 

Procedural Terminology 
3 

 
 

Current Procedural Terminology 2-3 CSIS 100 Computer Concepts & 

Applications 
3Ÿ 

CSIS 100 Computer Concepts & 

Applications 
3 

 
 

ICD-10 Procedural Coding Systems 3 ALHT 170 Electronic Health Record 
3Ÿ ALHT 170 Electronic Health Record 3 

 
 Information Technology/Computer 

3 ALHE 122 Intro to Pharmacology 
3Ÿ ALHE 122 Intro to Pharmacology 3 

 
   ALHT 180 Healthcare Coding Practicum 2 Not required in HIT   

 
 

Institutional Specific Electives 0-

12 

ALHT 145 National Coding Exam Review 
1 Not required in HIT   

 
 

Total Credits 
Ò 

53 Total NCCC credit hours  39 
ENGL 101 English Comp I 3 

KEY:     Core Courses 

             Recommended Competency Credits 

             Institutional Specific Electives 

             NCCC new course 

 
  

ALHT 221 Current Events in HIT  3 

 
  

COMM 213 Interpersonal Communication 3 

 
*BIOL 111 prereq for A&P (or test out)  3 

ALHT 256 Alternative Systems in HIT 3 

 
 

  
  

ALHT 220 Management & Supervision 3 

 
 

  
  

PSYC 155 General Psychology 3 

 
 

  
  

ALHT 205 Healthcare Statistics 3 

 
 

  
  

ALHT 215 Quality Improvement  3 

 
 

  
  

ALHT 200 HIT Clinical Affiliation I  3 

 
 

  
  

ALHT 255 HIT Clinical Affiliation II  3 

        

      Total Credits 66 
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Healthcare  Coding 

Certificate  
 

The Healthcare Coding Certificate program of study prepares 

individuals for employment in coding positions including; 

physician offices, hospitals, outpatient surgery facilities, health 

departments and other areas where diagnosis and procedures are 

coded utilizing ICD-10 and CPT for reimbursement and 

reporting purposes.  The courses in this program are offered 

online with the exception of Anatomy & Physiology. 

 

Completion of this Healthcare Coding Certificate program will 

prepare students to sit for the Certified Physician Coding (CPC) 

and/or the Outpatient Hospital/Facility (CPC-H) examinations 

offered through AAPC and the American Health Information 

Management Associationôs (AHIMA) Certified Coding 

Associate (CCA) or Certified Coding Specialist (CCS) 

examinations. 

http://www.aapc.com/certification/medical-coding-

certification.aspx 

http://www.ahima.org/certification/credentials.aspx 

 

Prerequisites 

The student will need to be proficient in English; reading and 

writing.  Some of the courses in this curriculum have specific 

prerequisites.  Students are not required to take placement exams 

before enrollment in this certificate program. 

 

Program Staff Recommendation 

Students planning to work as a professional coder should also 

consider completing the Health Information Technology 

Associate of Applied Science degree program. 

 

General Education (GE) Courses 

Certificate students are not required to take specific elective 

courses for this program.  But should work with an advisor to 

find an appropriate track for career objectives.  Students are not 

required to take placement exams before enrollment.  Students 

completing this program will earn credit hours that can be 

applied to the Associate in Applied Science (AAS) degree in 

Health Information Technology. 

 

Program Core Courses 

ALHE 105 Medical Terminology, BIOL 257/258 Anatomy & 

Physiology Lecture/Lab, NURS 230 Pathophysiology, ALHT 

210 Legal & Ethical Issues in Healthcare 

 

Program Outcomes 

1. Demonstrate a thorough knowledge of anatomy, physiology 

pathophysiology and medical terminology. 

2. Demonstrate a thorough knowledge of physician office and 

facility health data content, requirements and standards. 

3. Demonstrate a thorough knowledge of physician office and 

facility clinical classification reimbursement 

methodologies. 

4. Demonstrate a thorough knowledge of physician office and 

facility information technology and healthcare delivery. 

5. Demonstrate a thorough knowledge of legal and ethical 

issues in healthcare. 

 

Course Sequence 

The listing that follows is a recommended sequence of courses for 

full -time students.  The student should consult with an advisor for 

information specific to their academic situation and flexibility of 

course sequencing order 

 

Recommended Sequence of Courses 

 

Semester I 
CSIS 100 Computer Concepts and Applications 3 

ALHE 105  Medical Terminology 3 

ALHT 110 Intro to Health Information Technology 3 

ALHT 210          Legal & Ethical Issues in Healthcare                      3 

  Total 12 

Semester II 

*BIOL 257        Anatomy & Physiology Lecture 3 

*BIOL 258         Anatomy & Physiology Lab 2 

NURS 230       Pathophysiology 3 

ALHE 122 Intro to Pharmacology 3 

ALHT 225  International Classification of Disease (ICD)10 4 

  Total 15 

Semester III 

ALHT 230  Current Procedural Terminology 3 

ALHT 170      Electronic Health Record 3 

ALHT 150         Reimbursement Methodologies 3 

ALHT 180        Healthcare Coding Practicum 2 

ALHT 145        National Coding Exam Review 1 

  Total 12 

 

Total Certificate Credits   39 

 

*A&P has a prerequisite for General Biology: BIOL 111 or test out 

 

Optional Additional Study  

Students completing the Medical Coding certificate are encouraged 

to consider continuing their education to complete the Associate of 

Applied Science degree in Health Information Technology. 

 

For more information contact: 

Program Director 

Kathie Henton, BS, RHIT, CCS 

620-431-2820 ext. 639 

khenton@neosho.edu 

 

http://www.aapc.com/certification/medical-coding-certification.aspx
http://www.aapc.com/certification/medical-coding-certification.aspx
http://www.ahima.org/certification/credentials.aspx
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Agenda Item VIII -K:  Non-Renewal of Administrator 

 

At the April Board meeting the Board approved notifying Selina Wallace of their intent 

not to renew her employment contract for 2012-2013.  The following resolution should 

be adopted to finalize the Boardôs decision to not renew the employment contract for 

Selina Wallace. 

 

 

 

Resolution 2012-43 

 

The employment contract for Selina Wallace is not renewed for the 2012-2013 academic 

year.  Pursuant to resolution duly adopted, the Board of Trustees of Neosho County 

Community College took action to give notice of the Boardôs intent to non-renew the 

employeeôs contract.  The Director of Human Resources gave written notice to the 

employee prior to May 1 that it was the intent of the Board of Trustees not to renew the 

employment contract.  After extensive consideration and thorough discussion, the Board 

has determined the employment contract should not be renewed.  The Clerk of the Board 

of Trustees shall give to the employee, personally, or by certified restricted United States 

mail, a copy of this resolution. 

 

Upon motion by Charlie Boaz and second by Patricia Griffith the above resolution 

was unanimously approved. 
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Agenda Item VIII -L:  First Reading ï Board Policy Revision for Outside 

 Employment 

 

The purpose of this proposed policy revision is to clarify our outside employment policy.  

Much has changed in higher education since this policy was originally written. 

 

Those full-time employees with outside jobs, whose work may overlap with regular 

College work schedules, will need to ask for permission on a yearly basis in this revision. 

It also requires College personnel to ask for permission to work for other higher 

education institutions where completion and developed College work product may be in 

question.  

 

 

Current  

 

Outside Employment During School Months 

Contracted employees wishing to accept outside employment or to pursue self-

employment of a regular nature during such time as they are actually engaged in 

college-related duties must submit for the presidentôs approval a written request to 

do so.  Annually the president will evaluate the status of approved employment to 

determine if a significant change has occurred and whether approval will be 

continued.  In general, outside employment is acceptable to the extent that the 

employment does not interfere with the employeeôs duties at the college. 

 

 

Proposed 

 

Outside Employment 

As the primary employer, Neosho County Community College has a standard of 

employees providing their best effort in performing their duties and responsibilities. 

Providing best effort reinforces commitment to the mission, vision, and purposes of 

the College and in ensuring quality service to all constituents.  

 

Outside employment for purposes of this policy shall include the following: 

 

1. Employment that is directly or indirectly with another educational institution at 

any time the employee is party to an employment contract with the College; 

 

2. Employment that is not with or for another educational institution and is during 

such time (semester, summer session or intersession) as the employee is actually 

engaged in college-related duties and that will require or potentially require the 

employee to work during any of the same hours that the employeeôs college 

employment duties will also require or potentially require the employee to 

work. 
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Full time employees wishing to accept outside employment or to pursue self-

employment (collectively ñemploymentò) of a regular nature that is defined in 

paragraph 1 or paragraph 2 above shall submit a written request for approval to the 

President of the College before accepting or commencing such employment.  In 

general, outside employment that is not with another educational institution is 

acceptable to the extent that the employment will not, in the sole discretion of the 

President, interfere with the employeeôs duties at the College.  Even if prior request 

for approval of employment is not required, the President may determine that such 

employment is interfering with the employeeôs duties at the College.  In general, 

outside employment with another educational institution is not acceptable unless, in 

the sole judgment and discretion of the President, it will further the educational 

mission of the College. 

 

If an outside employment request is approved by the President, and such outside 

employment is continuing, then the employee shall submit a written request to 

continue such outside employment each year before the next fall semester.  

Renewed or continuing approval by the President should not be considered 

automatic. 

 

 

The Board was asked to consider this policy for a first reading for approval at the June 

meeting. 
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Agenda Item VIII -M:  First Reading ï Board Policy Revision for College Holidays 

 

The current Board of Trustees holiday policy specifically names the days that the College 

is closed and provides a paid holiday for the full-time employees.  Over the past eleven 

years since the policy was last updated the Trustees have approved academic calendars 

that differ with Board policy, including adding a week-long Thanksgiving Break and 

deleting Presidents Day as a paid holiday.  Occasionally Christmas Break is extended due 

to how it falls on the calendar.  The four-day summer work week is not considered on the 

formula for the July 4
th
 holiday mentioned in the policy. 

 

The following policy revision allows the Board to adjust the paid holidays by approving 

the yearly academic calendar.  The Trustees will have the flexibility to change the 

holidays whenever they adopt or amend the calendar.  Nothing is being taken away from 

employees with this policy change.  The current policy indicates 9 paid holidays in 

excess of Christmas Break and the academic calendar, which we have used for the past 

three years, has 10 holidays. 

 

 

Current  Policy 

 

Holidays (revised 6/14/01) 

 

Paid vacation will be for the following days: 

 Martin Luther Kingôs Birthday 

 Presidentôs Day 

 Good Friday 

 Memorial Day 

 July Fourth (When this holiday falls on Saturday, the previous Friday will  

  be considered the holiday.  When it falls on Sunday, the following   

  Monday will be considered the holiday.) 

 Labor Day 

 Thanksgiving Day, Wednesday preceding and Friday following 

 Christmas Break (which shall begin December 24
th
, regardless of the day it  

  falls on, and continue through January 1
st
.  When January 1

st
 falls on a  

  Sunday, Christmas Break shall continue through January 2
nd

.) 

 

 

Proposed 

 

Paid holidays will be determined by the Board of Trustees as part of the approval 

process for the College academic calendar.   

 

 

The Board was asked to consider this policy for a first reading for approval at the June 

meeting. 
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Agenda Item VIII -N: First Reading ï Board Policy Revision for Non-renewal 

 Notice 

 

At the April 2011 Board meeting the Continuing Contract Law policy was updated 

because of changes in Kansas Statutes.  It was the presidentôs recommendation that the 

Non-Renewal Notice for Executive Administrators, Senior Administrators and 

Administrators be updated to coincide with professional employeeôs continuing contract 

law policy.   

 

The Board asked that ñon or before May 15ò be changed to ñwithin ten (10) days).ò 

 
 

Non-Renewal Notice (added 09 08) 

 

Written notice of the Boardôs intention to not renew the contract of employment of 

an Executive Administrator, Senior Administrator or Administrator (all referenced 

to as ñAdministratorò in this section) shall be given to the Administrator on or 

before the third Friday in MayMay 1 of the year in which the term of the 

Administratorôs contract expires.  An Administrator shall given written notice to the 

Board on or before May 15within ten (10) days of the Administratorôs rejection of 

renewal of a contract of employment.  Terms of a contract may be changed at any 

time by mutual consent of both an Administrator and the Board. 

 

ñNot renew the contractò or ñnon-renewal of the contractò means that an 

Administrator remains on duty to complete the term of a current contract but is not 

offered a contract for the subsequent contract, calendar or fiscal year.  The Board 

reserves the right of the President or Presidentôs designee to relieve or suspend the 

Administrator of any or all contractual duties, with pay for the balance of the term 

of the Administratorôs contract. 
 
 

The Board was asked to consider this policy for a first reading for approval at the June 

meeting. 
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Agenda Item VIII -O:  First Reading ï Board Policy Revision for Assistant Coach 

Policy 

 

It was the presidentôs recommendation that the Board clarify the Assistant Coach Policy 

by revising it to include the language that assistant coaches are part-time employees.  

Assistant coaches are not offered any benefits. 

 

 

Assistant Coach Policy (approved April 2000, revised May 2000) 

 

Assistant Coaches are part-time employees.  Each varsity sport will be allowed one 

assistant coach. If the sport recruits 28 or more student athletes (not including 

student managers), two assistant coaches will be allowed.  In the event that the 

number of student athletes drops below 28 during a semester, the second assistant 

coach will be terminated within ten working days.   

 

 

The Board was asked to consider this policy for a first reading for approval at the June 

meeting.  
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Agenda Item IX:  Adjournment  

 
Upon motion by Lori Kiblinger and second by Charlie Boaz the meeting adjourned at 7:17 p.m. 

 

Respectfully submitted, 

 

 

 

_________________________________  _____________________________ 

David Peter, Board Chair    Denise L. Gilmore, Board Clerk 
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ATTACHMENT 1  

 

Faculty Senate Board Report  by Nathan Stanley  10 May 2012 

The Phi Theta Kappa chapters at both campuses received Five Star Awards (the highest award a chapter 

can achieve), and both chapters had members attend the International Convention in Nashville, 

Tennessee. Kevin Blackwell received an award for being an Outstanding New Advisor. 

The 2012 Outstanding Graduate in a Non-Traditional Field, Quincy Dye, instigated the development of an 

elective course for nursing students who demonstrate leadership qualities.  The syllabus for this new 

course has been discussed at the May Curriculum Committee Meeting.  Quincy and a fellow student, 

Sarah Copeland, are hoping to develop a mentoring program using the materials and information from the 

NSNA (National Student Nurse Association) Leadership University website. Although the NSNA 

Leadership University is not a real university, candidates for the program must meet specific 

requirements.  Candidates must exhibit the leadership attributes listed on the NSNA Leadership 

University website, be nominated by nursing faculty, and approved by the Director or Assistant Director 

of Nursing.  Once in the program, students will be given the opportunity to develop and carry out projects 

that they will receive credit for.  Once the student turns in the required projects to NSNA Leadership 

University, they can be recognized nationally for their efforts.  Although the two students mentioned 

above will not get credit for efforts made this summer, they plan to begin the mentorship program at 

orientation on May 14
th
 and throughout the summer.  The nursing department plans to fully develop and 

implement the mentorship program in the fall.   

Pam Covault reports that the first level nursing students will be spending May 9
th
 in Garnett assisting with 

the Senior Olympics that is sponsored by Golden Heights Living Centerðone of our clinical sites.  In 

June, Deb Callahan and Nancy Carpenter will be attending a simulation seminar at Metropolitan 

Community College, and Linda Barrington will be attending the International Nursing Association for 

Clinical Nursing Simulation conference in San Antonio.  Deb and Linda will have summer contracts 

(thanks to a KBOR grant) to build up simulation learning experiences for launching increased simulation 

throughout the entire nursing program in the fall. 

Bobbie Forrest, our Construction Technology instructor, reports that they have finished and delivered 

cabin #1 to Greenbush. Many of you may have seen a report about it on the front page of the Tuesday, 

May 1
st
, issue of the Chanute Tribune. Mr. Forrest is very pleased that his program has finished ahead of 

Fort Scott Community College. NCCCôs program will have finished both cabins ahead of them. Our 

program has also been selected to build Greenbush another cabin next year. 

Nursing instructor Becky Rhone reports that she taught an elective course, Introduction to Wound Care, 

for the first time this year. Two of the students (second year nursing students) who took the course and 

work at Chanute Health Care have made it known to their nursing director that they were taking this class. 

As a result, the director of nursing from that facility has asked if the wound care class would be interested 

in presenting an in-service on wound care to her staff.  The class has accepted that offer and they are 

planning to present on May 22
nd

. 
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ATTACHMENT 2  
 

 

NCCC - ONLINE CAMPUS 

REPORT TO THE BOARD OF TRUSTEES 
 
 
Thank you for the opportunity to share more exciting news from the Online Campus! 
 
 
The Online Campus report given in December was designed to provide you with a better 
comprehensive understanding of Neosho Countyôs online programs, courses and services, as 
well as the history of enrollment in online sections.  During the course of that report, one of you 
asked about my personal goals and priorities for the Online Campus.  I shared my belief that 
one of our most critical issues at this time is ensuring our online courses are providing students 
with a quality educational experience.  Tonight, I would like to focus on that particular aspect of 
my position. 
 
The responsibility to ensure quality academic experiences is really three-fold: 
Á Ensuring that students are prepared to utilize the technology available to them, mainly 

InsideNC.   
Á Ensuring that we are providing a quality educational experience in the online 

environment.    
Á Ensuring that instructors are prepared to use InsideNC.  This includes training for every 

instructor, as well as specialized training for those teaching online courses.   
 
 
 

Ensuring Student Success 
 
To help ensure student success at Neosho County, an emphasis is placed on advising, 
particularly when a student expresses an interest in online classes.  The online environment 
may appeal to students because of the flexibility allowed in the studentôs schedule; however, not 
all students are well-suited to the online environment. Every Neosho County student should 
have a basic understanding of our portal and learning management system, InsideNC, 
regardless of whether or not he or she wishes to enroll in online courses.  
 
To help prepare students for utilizing InsideNC, the Online Instruction Committee provides a 
variety of resources for students.  A ñGetting Started with InsideNCò paper guide was created 
several years ago and revised last academic year.  A copy of this document is attached to this 
report.  In addition, we have created a Student Orientation to InsideNC ñclassò, NC105.  
Several video clips were created to demonstrate how to use InsideNC.  Through NC105, 
students have an opportunity to learn to navigate InsideNC and after demonstrating their ability 
to do so, may request their electronic certificate.  By obtaining this certificate before or at the 
beginning of the studentôs tenure at Neosho County, students are able to concentrate on their 
course material and concepts, rather than on the technology, once enrolled in classes.   
 
When creating NC105, we identified the key technological skills we felt students needed to 
understand about InsideNC.  The NC105 ñassignmentsò are designed so that students master 
these skills while also learning about Neosho County policies.  Specifically, three of the 
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ñassignmentsò in NC105 focus on Neosho Countyôs Academic Honesty policy, accepted rules of 
Netiquette, and the Online Readiness Questionnaire.  This self-evaluation tool is designed to 
help the student determine if he or she is a good candidate for online courses at Neosho 
County.  A copy of the Online Readiness Questionnaire is attached to this report. The 
assignments in NC105 are manually graded by three faculty members, working under the 
generic name, NC Instructor.  There are two assignments which require students to 
communicate via email with NC Instructor and he also communicates back with them.  
Particularly during their first semester, it is not uncommon for students to email non-NC105 
questions to NC Instructor, so we have discovered that we are really providing an extra benefit 
for students through this informal service. 
 
 
 

Ensuring Quality Offerings ï Evaluating Online Sections 
 
Two years ago, the college adopted Form D, a tool to evaluate Online and Hybrid sections 
offered at Neosho County.  This evaluation tool mirrors the Best Practices of Online Courses 
document which was created several years ago.  A copy of both documents is attached to this 
report.  Form D is designed as both a self-evaluation tool as well as the supervisorôs evaluation 
tool.  The tool is designed to help facilitate a conversation between the instructor and the 
instructorôs supervisor.  A full-time instructor who teaches online will have an online course 
evaluated in conjunction with his or her regularly scheduled evaluations.  Adjunct instructors 
who teach online are to have an online section evaluated as part of their annual review.  The 
Negotiated Agreement includes guidelines for using Form D. 
 
 
 

Providing Training to Ensure All Instructors are Knowledgeable about InsideNC 
 
Training instructors to utilize InsideNC is a complex matter for three primary reasons.  First, 
there is the matter of how much the instructor needs to know, which can usually be determined 
by whether he or she is going to teach in a face-to-face classroom or in the online environment.  
Further, a parallel can be drawn to our students in that each instructor comes to NC with a 
variety of technological skills along with unique learning and adaptability factors.   
 
A second reason for the complexity is the additional training and constant re-training that 
occurs.  Many instructors begin with a basic understanding of how to utilize the Coursework and 
Gradebook portlets and possibly the Attendance portlet. These instructors continue to further 
their knowledge about InsideNC, based on their needs and comfort level, by learning additional 
skills, such as incorporating Forum discussions and videos in their classes, or how to 
manipulate the pages and content in their classes.  In addition, Jenzabar is continually striving 
to improve eRacer, so we routinely upgrade the software once or twice a year.   
 
The third issue that confounds instructor training is the sheer number of instructors at Neosho 
County coupled with the number of new instructors that are hired each year. We have utilized 
additional instructors each year to meet the increasing enrollment demands. While this is 
definitely a wonderful problem, it has placed stress on our resources in the area of instructor 
training. This is a critical need mostly because InsideNC is not intuitive and is therefore not very 
user-friendly when instructors first begin using it.   
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Á Ensuring Instructor Success in the Online Environment 
Teaching in the online environment requires a different skill-set than teaching in the face-to-face 
environment.  While all instructors are concerned with student success, the way an instructor 
sets up an online class should vary from his or her face-to-face class because the two 
modalities are quite different.  In conjunction with the Online Instruction Committee, I am 
developing an Online Instructor Certification ñclassò, NC201, to help prepare instructors to teach 
in the online environment.  This training will provide a combination of theory and best practices 
research with hands-on application of specific skills. In the absence of this formal certification 
process, I have provided training for instructors who are either new to the online environment or 
new to Neosho County.  This training has been provided in a variety of ways including in-service 
sessions, small group, one-on-one, and webinars.  In addition, this training often occurs over the 
telephone.  There are also short video tutorials available on InsideNC for instructors to watch at 
their convenience. 
 
Á Ensuring Instructors are Prepared to Use InsideNC 
Every instructor at Neosho County should have a basic understanding of InsideNC.  Instructors 
are required to keep a full electronic Gradebook on InsideNC and many instructors also chose 
to record attendance through the Attendance portlet. Other responsibilities include using 
InsideNC to submit certification rosters and final grades to the Registrar.  Advisors use 
InsideNC as part of the advising and enrolling process when working with advisees.    
 
Á Upgrades for eRacer 
The last major upgrade was completed in December 2010 and included a new Forums portlet. 
We are currently preparing for another upgrade which will happen on May 21st and 22nd.  This 
upgrade includes a complete re-write of the Coursework and Gradebook portlets.  While the 
changes are designed to make eRacer more intuitive, those instructors who have been using 
the ñoldò method will experience some hurdles when adapting to the new system. I will be 
holding a variety of training sessions throughout the summer for instructors to help prepare 
them for the new system. 
 
Á A Look at the Numbers 
It may interest you to see the number of instructors that we employ, and therefore, that we 
provide training for regarding InsideNC.   
 

The following table summarizes the number of full-time and part-time instructors 
employed by Neosho County over the last four academic years.  These numbers reflect 
only the designated ñlead instructorò for classes.  Therefore, the numbers may be a little 
low, particularly for part-time instructors.  One of the reasons for this is that many 
courses are team-taught, particularly in Nursing.   
 

Number of Instructors per Academic Year 

  Full-Time Part-Time Total 

2008-2009 52 165 217 

2009-2010 54 165 219 

2010-2011 53 178 231 

2011-2012 54 194 248 
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The previous chart shows a steady increase in instructors over the past four years.  As 
previously mentioned, instructors do not typically need a complete overview of InsideNC 
every year, so I want to be clear that I am not claiming that I personally train over 200 
faculty every year. I do provide support for every instructor in that I often receive phone 
calls and emails regarding InsideNC.  In this respect, I work closely with Technology 
Services.  If the instructor question is a ñhow toò issue, then it is typically handled by me.  
If the instructor reports an issue with how InsideNC is functioning, then it is typically 
handled by Technology Services, through webhelp@neosho.edu.  
 
In case you are wondering how many different instructors have been employed by 
Neosho County in the last four year, the following chart shows that number. 
 

Number of Distinct Instructors 

 Full-Time Part-Time Total 

2008-2012 70 304 374 
 
The following data is included to show the locations experiencing the most increase in 
faculty over the past four academic years.  All three of the main campus locations show 
an increase in number of instructors; however, this is clearly led by expansion in the 
Online Campus, which has experienced more than a 70% increase in instructors over 
the past four years.   
 
The chart below visually shows growth in total numbers of faculty per location while the 
table on the next page shows the actual number of part-time and full-time instructors. 
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Number of Instructors per Location 

  
Chanute Ottawa Online  In-District     

Outreach 
Out-District 
Outreach   

  
Full-
Time 

Part-
Time Total 

Full-
Time 

Part-
Time Total 

Full-
Time 

Part-
Time Total 

Full-
Time 

Part-
Time Total 

Full-
Time 

Part-
Time Total 

Yearly 
Total 

2008-2009 38 43 81 13 47 60 22 27 49 6 24 30 0 49 49 283 

2009-2010 38 39 77 10 47 57 21 32 53 8 28 36 0 45 45 275 

2010-2011 38 45 83 13 60 73 22 40 62 6 21 27 0 40 40 285 

2011-2012 39 49 88 15 60 75 30 54 84 10 26 36 0 46 46 329 

 
The Yearly Totals in the above table reflect the fact that many of our instructors are 
teaching in more than one location.  For instance, many full-time instructors teach 
classes on either the Chanute or Ottawa Campus as well as the Online Campus.  
 
Also, I should note that all of the above figures are based upon an instructorôs current 
status of part-time or full-time and that may have changed during the last four years.   
 
 
 
Other Items 
 
Á HLC Substantive Change Application for Distance Delivery 

Last December, I shared the list of degree and certificate programs available in the online 
environment at Neosho County.  When HLC changed the definition of distance education in 
July 2010, they allowed institutions to submit a batch list of programs offered via Distance 
Education.  We took advantage of that opportunity, but knew that eventually we would also 
be required to submit the substantive change form for our overall online campus.  Over 
Spring Break, Dr. Inbody received official notice from HLC that Neosho County was required 
to complete this change application so we will be submitting that for HLCôs approval in June.  
Basically, HLC will be examining our institutional commitment to the online campus. Specific 
questions are geared toward our processes and procedures for institutional planning, 
instructional design, staffing for the online campus, including faculty support and student 
support services, and evaluation and assessment.  In many regards, we will score favorably 
as our Online Campus shares the mission and goals of the entire institution and there are no 
discrepancies between the policies and procedures. The area of biggest concern for me, 
and I believe also for Jim and Dr. Inbody, is that of possibly appearing under-staffed with 
regard to training and faculty support and evaluating for quality assurances. 
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Á New Online Courses 
As a board, you recently adopted syllabi for two new Humanities courses, Ethics and 
Introduction to Logic.  I wanted to share that both of these courses are slated to be 
developed for the online environment this summer.  Ethics is currently scheduled to be 
taught online for the first time next Fall and Logic will be scheduled for the Spring semester. 

 
 

Á Jenzabar Annual Meeting (JAM) 
Neosho County will be represented at JAM again this year.  Nikki Peters, Registrar, Kevin 
Blackwell, Humanities Instructor, and I will be attending the conference at the end of May.  
Kevin Blackwell will be presenting a session on Integrating Slideshows in eRacer.  His 
session description is included below.  In addition, both Kevin and I will be participating in 
the new eRacer Customer Showcase sessions.  Each of these two sessions will feature 
three to four classes from institutions across the nation.  These classes were chosen 
because of their innovative ideas for delivering course content and engaging students in 
eRacer.  
 

Integrating Slideshows in eRacer by Kevin Blackwell 
This session will focus on a practical, cost-effective method for integrating audio 
slideshow content in Jenzabar e-Racer utilizing PowerPoint and free Web 2.0 tools.  
Examples from an online World Geography class will be used to demonstrate the method. 

 
 

Á Jenzabar Regional User Group (RUG) 
Neosho County will be hosting the Central RUG meeting next fall on the Ottawa Campus.  
The tentative date is Friday, October 5th.  This event is designed for EX users from schools 
in Missouri, Kansas, Oklahoma, Arkansas and Texas.  In conjunction with RUG, we are also 
working with Jenzabar to host their first-ever Teaching and Learning Institute which would 
be modeled after the Teaching and Learning track at JAM.  These sessions would appeal to 
a wide variety of instructors from those whose schools are investigating using eRacer to 
those wanting to learn more in-depth ways to utilize eRacer and general best practices for 
online instruction. 

 
 
Thank you for your time! 
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