NEOSHO COUNTY COMMUNITY COLLEGE
BOARD OF TRUSTEES
AGENDA
June 24, 2021 - 5:30 P.M.

Student Union room 209

I.  Callto Order

. Roll Call
lll.  Approval of the Agenda
Iv. Consent Agenda

A. Job Description: Youth Activities Assistant Director
B. Personnel

V. New Business
A. Executive Session: Negotiations

VI.  Adjournment



NEOSHO COUNTY COMMUNITY COLLEGE
BOARD OF TRUSTEES

MINUTES

June 24, 2021 -5:30 P.M.
Student Union room 209

CALL TO ORDER
Dennis Peters called the monthly meeting to order at approximately 5:30 p.m.
ROLL CALL

The following members were present: Kevin Berthot, Charles Boaz, Lori Kiblinger, David Peter,
Dennis Peters and Jenny Westerman (via zoom).

Absent:

Also in attendance: Dr. Brian Inbody, Kerry Ranabargar, Naomi Reese, Dr. Sarah Robb, Angela
Rowan and Sandi Solander.

APPROVAL OF THE AGENDA
On motion by Charlie Boaz and second by Lori Kiblinger, the agenda was approved as presented.
CONSENT AGENDA

On motion by Lori Kiblinger and second by Charlie Boaz, the following items were approved by
consent:

A. Youth Activities Assistant Director

The Heartland Works Youth Grant has been renewed for another year. The renewal
includes an increase in the number of participants to serve and had an increase in budget
to cover all of Amber Ramsay’s salary, which will increase to $40,000 starting July 1, 2021.

Currently she is paid 50% out of the Heartland Works Youth Grant and 50% out of the
Department of Commerce Youth Grant. Starting July 1, 2021 she will be paid 100% out
of the Heartland Works Youth grant.

Her job duties have been revised to include more student interaction including
recruitment, secondary school completion, and post-secondary completion.

The job description follows.



YOUTH ACTIVITIES ASSISTANT DIRECTOR

Reports to: Director of Youth Activities Project
Classification: Fulltime, 12-month Employee, Grant Funded
Pay Status: ManagementSuppert Academic Administrator, Exempt
Fringe benefits included
Starting Salary Range: $34,000-$40,000
Revised: June 2021
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Revised: {ure2019

This position is responsible for the programmatic and administrative needs of the Youth Activities grants,
and all aspects of data collection and billing via the Monthly Voucher, as well as direct documentation of
services into Kansas Works. This position will work in close conjunction with the Director of Youth Activities
to develop policies and provide services to the six counties of Franklin, Douglas, Osage, Jefferson, Jackson
and Brown. Duties include but are not limited to:

Essential Functions

1. Provide premiere quality services to all constituencies of the College, including all partner agencies and
grant participants.

2. Engage in continuous quality improvement and professional development in the areas of
accounting/bookkeeping and data collection, as well as those areas specific to the grant.

Job Functions

1. Greet participants and/or employees of partner agencies upon entry to the office.
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2. Assist in the development of promotional materials for the program.

3. Recruit participants for the NCCC Youth Activities project;

3-4. Administer strengths assessments;

5. Prepare Youth Activities progress and performance reports, ensure accurate and complete data is
maintained, compiled and regular reports are generated.

6. Develop and implement all services to meet the Youth Activities objectives;

C.7. Assist the Director with administering the annual budget;

4-8. Prepare the Monthly Voucher for submission to NCCC for billing purposes.

9. Assist participants in selecting, enrolling, and completing a high school completion program;

10. Assist participants in selecting, enrolling, and completing a post-secondary technical program;
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6:11.  Perform other duties as assigned by the Director.

Required Knowledge, Skills and Abilities

1. Demonstrated ability to learn and disseminate detailed information using a high level of
interpersonal and writing skills
1.2.Demonstrated ability to utilize Excel Software and prepare spreadsheets.
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3. Sensitivity to, and awareness of, confidential materials.




| the basics of confidentiality

4. Ability to work with diverse populations.

5. High level of organizational and coordinating skills.
6. Ability to establish rapport with students and staff.
7
8
9

Ability to exercise sound judgment.
Willingness and ability to work as a member of a team.
Some travel during normal working hours will be required, license mandatory.

8:10.  Must have reliable transportation

Education and Experience

1. Bachelor’s degree required.

Master’s degree preferred.

Experience in data collection and report writing.

Experience with federally funded grant programs, including, but not limited to, the analyzation and
administration of reports and project budgets.
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Working Conditions

1. Work is normally performed in a typical interior/office work environment.
A:2.  Regular travel within the four county service area and occasional travel to Chanute,
Topeka and other locations may be required.
4.3. Occasional lifting of up to 50 pounds from the floor to the shoulder is required.
2:4.No or very limited exposure to physical risk.
3.5. Ability to sit in a chair for long periods while operating a personal computer is required.
4-6. Ability to operate normal office equipment such as copiers, fax machines, and personal computers on a

daily basis is required.

Non-Discrimination
The current non-discrimination policy can be found at:

http://www.neosho.edu/Portals/0/Policies/Employee/Personnel/Non-discrimination.pdf



http://www.neosho.edu/Portals/0/Policies/Employee/Personnel/Non-discrimination.pdf

B. Personnel

1. Men's Head Basketball Coach

The board approved the employment of Luke Mackay at the last board meeting as the
Men's Head Basketball Coach, annual salary of $42,311 (MS+8).

It was the president’s recommendation that the Board approve the change in the start
date from August 16, 2021 to July 1, 2021.

2. Resignation of Assistant Softball Coach

It was the president’s recommendation that the Board approve the resignation of Bailey
Burnett as the Assistant Softball Coach. Her last day will be June 16, 2021.

3. Resignation of Talent Search Academic Advisor

It was the president’s recommendation that the Board approve the resignation of Kayla
Medley as the Talent Search Academic Advisor campus pending board approval to Talent
Search Project Director. Her last day will be June 30, 2021.

4. Resignation of ABE Instructor (Part-Time) — Ottawa

It was the president’s recommendation that the Board approve the resignation of Shannon
Hodges as the part time ABE Instructor at the Ottawa campus pending board approval to
Coordinator of Youth Activities Project (Lawrence). Her last day will be June 30, 2021.

5. Coordinator of Youth Activities Project (Lawrence)

It was the president’s recommendation that the Board approve the employment of
Shannon Hodges as Coordinator of Youth Activities Project-Lawrence. Ms. Hodges has
been an employee of NCCC since June of 2020 as the part time ABE Instructor at the
Ottawa campus.

With the current Dept. of Commerce Grant, this position will end December 31, 2021 as
that is as long as our current extension lasts. If the grant gets another extension, we will
ask to continue the position after December 31%,

Ms. Hodges’ start date will be July 1, 2021 with a salary of $20,000 for 6 months.

6. Talent Search Project Director

It was the president’s recommendation that the Board approve the employment of Kayla
Medley as Talent Search Project Director. Ms. Medley has been an employee of NCCC as
the Talent Search Academic Advisor since October 2020.

Ms. Medley will be paid an annual salary $36,000 (Admin TRiO-A) Start Date July 1, 2021.

7. Math Instructor — Ottawa Campus

It was the president’s recommendation that the Board approve the employment of Kim
Christensen as Math Instructor at the Ottawa Campus. Ms. Christensen has a B.A. in Math
from Aurora University and an M.S. in Pure Math & Math Education from Northern lllinois
University.

Ms. Christensen’s prior work experience includes Adjunct Instructor at Metropolitan
Community College, Senior Math Tutor at Johnson County Community College and an
Adjunct Math Instructor at Park University (Lenexa).



Ms. Christensen will be paid an annual salary $60,271 (MS45+27) Start Date August 16, 2021.

VIl.  NEW BUSINESS
A. Executive Session: Negotiations

On motion by David Peter and second by Charles Boaz the Board recessed into executive
session for 15 minutes to discuss proposals to modify the Negotiated Agreement pursuant to
the open meetings exception for matters relating to employer-employee negotiations and to
include the President, Vice-President for Student Learning, Vice President for Operations, and
Chief Financial Officer.

The Board entered executive session at 5:40 pm, and returned to open meeting at 5:55 pm.

No action was taken.
VIIL. ADJOURNMENT

On motion by Lori Kiblinger and second by Kevin Berthot, the meeting adjourned at 6:00 pm.

Respectfully submitted,
Dennis Peters, Board Chair

Naomi Reese, Board Clerk



