
 

 

NEOSHO COUNTY COMMUNITY COLLEGE 
BOARD OF TRUSTEES 

  

AGENDA 
 

October 19, 2020 – 5:30 P.M. 
Student Union – Room 209 

ZOOM Meeting 
https://neosho.zoom.us/j/95966122489 

Meeting ID: 959 6612 2489 
 

I. Call to Order 

II. Roll Call 

III. Public Comment  

IV. Approval of the Agenda 

V. Consent Agenda 

A. Minutes from September 21, 2020 
B. Claims for Disbursement for September 2020  
C. Job Description: Administrative Assistant for Title III  
D. Course Inventory Revisions/Additions 
E. Personnel 

 
VI. Reports 

A. Assessment – Steve Dowell 
B. Faculty Senate – Paul Walcher  
C. Treasurer – Sandi Solander 
D. President – Dr. Brian Inbody  

VII. Old Business 

A.  

VIII. New Business 

A. Executive Session – Employee Matters 
 

IX. Adjournment 

  

https://neosho.zoom.us/j/95966122489


 

 

NEOSHO COUNTY COMMUNITY COLLEGE 
BOARD OF TRUSTEES 

 
MINUTES 

 

October 19, 2020 – 5:30 P.M. 
Student Union – Room 209 

 

I. CALL TO ORDER 

Dennis Peters called the meeting to order at approximately 5:30 p.m. in Room 209 of the 
Student Union. 

II. ROLL CALL 

The following members were present:  Kevin Berthot, Charles Boaz, Lori Kiblinger, David Peter, 
Dennis Peters and Jenny Westerman (via Zoom) 

Absent:  

Also in attendance were: Kerrie Coomes, Steve Dowell, Dr. Marie Gardner, Dr. Brian Inbody, Brenda 
Krumm, Riann Mullis, Kent Pringle, Kerry Ranabargar, Dr. Sarah Robb, Angela Rowan, Jon Seibert, 
Sandi Solander and Paul Walcher 

III. PUBLIC COMMENT 

No Speakers 

IV. APPROVAL OF THE AGENDA 

On motion by Charles Boaz and second by Lori Kiblinger the agenda was approved as presented. 

V. CONSENT AGENDA 

On motion by David Peter and second by Kevin Berthot the following items were approved by 
consent: 

A. Minutes from September 21, 2020 

B. Claims for Disbursement for September 2020  

C. Administrative Assistant for Title III 

This administrative assistant position is a full-time, Title III-funded position.  
This position will be grant funded for the 5-year grant cycle.  The Title III grant 
officially began October 1, 2020. 

  



 

 

ADMINISTRATIVE ASSISTANT 
TITLE III 

 
Reports to:  Title III Director  

Classification:  Full-time, 12-month Employee 
Pay Status:  Hourly, Level III, Non-Exempt 

Fringe Benefit per Board Policy 
Starting Salary Range:  $10.50-$11.00$12.00-$12.50 

Revised:  October 2020 
 

 
Position Overview:  This full-time position reports to the Title III director and has responsibility to provide 
support for the Title III director, the Title III career pathways coordinator, and Title III program directors.  
Duties include, but are not limited to: 
 
Essential Functions 

1. Provide premiere quality service to all constituencies of the College. 
2. Engage in continuous quality improvement and professional development. 
 
Duties and Responsibilities 

1. Provide support services to the Title III director, the Title III career pathways coordinator, and Title III 
program directors.   

2. Create and maintain databases and tracking documents for Title III budget.  
3. Assist in budget analysis and budget report preparation. 
4. Process requisitions and order materials for Title III. 
5. Process travel requests and expense reports as requested. 
6. Work with the institutional researcher to secure data needed for various Title III reports. 
7. Assist with the creation of the Title III progress reports. 
8. Create template for monthly time and effort (MTE) report and monthly progress (MP) report. 
9. Collect and file monthly MTE and MP reports from all Title III funded employees. 
10. Schedule quarterly internal monitoring team meetings and record minutes. 
11. Create and maintain databases and tracking documents for Title III student participants, including 

program entry, progress, graduation, and job placement. 
12. Standard office duties:  data entry, organization, editing, formatting, office management, order office 

supplies, route mail, send meeting invitations, record minutes at meetings. 
13. Maintain inventory of Title III equipment. 
14. Perform other duties as assigned by the Title III director. 
 

Required Skills, Knowledge, Skills  and AbilitiesQualifications 

 Confidentiality. 
 Excellent interpersonal skills. 
 Ability to work effectively with diverse populations. 
 Excellent organizational and computer skills. 
 Willingness and ability to work as a member of a team. 
 Positive attitude. 
 Valid Driver’s License 
 
Minimum job requirementsEducation and Experience 



 

 

 High school diploma or GED required with 5 years of office experience required; or 
 Associate degree and 2 years of previous office experience preferred. 
 Some travel during normal working hours will be required, license mandatory. 
 Very rare evening responsibilities.  

 
Working Conditions 

 
1. Normal office working environment. 
2. Ability to sit in an office chair for long periods while operating a personal computer is required. 
3. Ability to stand, bend at the waist and stoop or squat while filing documents in standard vertical filing 

cabinets on a regular daily basis is required. 
4. Ability to operate normal office equipment such as copiers, fax machines, and personal computers on a 

daily basis is required. 
5. Occasional lifting of up to 25 pounds from the floor to shoulder height is required. 
6. Some travel during normal working hours will be required. 
X.7. Very rare evening responsibilities.  
 
Non-Discrimination  

The current non-discrimination policy can be found at: 
http://www.neosho.edu/Portals/0/Policies/Employee/Personnel/Non-discrimination.pdf 
 

  

http://www.neosho.edu/Portals/0/Policies/Employee/Personnel/Non-discrimination.pdf


 

 

D. Course Inventory Revisions/Additions 

Before each semester begins, the Kansas Board of Regents asks coordinated institutions to 
submit a list of courses that the college is capable of teaching in that semester, but is not 
compelled to offer.  This list of courses is referred to as the course inventory.  Each change to 
the inventory must be approved by the academic department where it originated, the 
curriculum committee, the Chief Academic Officer, the President of the College and finally, the 
College Board of Trustees, as per NCCC policy. Syllabus attached as a separate document. 

Course Inventory Changes 
October 2020 Board Meeting 

New Course 

NURS 103 Strategies for Nursing Student Success, 2 credit hours 
 
Course Credit Hours Change 

NURS 152             Nursing Care of the Dying Patient, 1 credit hour to 
                               Nursing Care of the Dying Patient, 2 credit hours 

OTA 214               Fieldwork-Level II A, 5 credit hours to 
Fieldwork-Level II A, 6 credit hours 

OTA 216               Fieldwork-Level II B, 5 credit hours to 
Fieldwork-Level II B, 6 credit hours 

Other 

OTA 214 and OTA 216 were changed from letter grade to Pass/No Pass 

E. Personnel 

1. Resignation of Instructor – Sociology (Chanute) 

It was the president’s recommendation that the Board approve the resignation of Ted 
Babin, Instructor – Sociology (Chanute). His last day will be December 21, 2020. 

2. Resignation of Instructor – HVAC (Lawrence) 

It was the president’s recommendation that the Board approve the resignation of Marty 
Moyer, Instructor – HVAC (Lawrence). His last day will be December 18, 2020. 

3. Talent Search Academic Advisor 

It was the president’s recommendation that the Board approve the employment of Kayla 
Medley as Talent Search Academic Advisor. Ms. Medley has a Bachelors Degree in 
Agriculture Education from Missouri State University.   

Ms. Medley’s prior work experience includes Youth Workforce Development Coordinator 
at Southeast Kansas Works, Substitute and Paraprofessional at Garnett Elementary 
School/Special Edu. Coop and HR Coordinator at Jet.com.    

Ms. Medley will be paid an annual salary $34,000 (MS TRiO-A) Start Date October 26, 2020. 



 

 

4. Assistant Soccer Coach 

It was the president’s recommendation that the Board approve the employment of James 
Togbah as Assistant Soccer Coach.   

Mr. Togbah’s prior work experience includes Pro Soccer Player at Utica City Football Club 
and KC Comets and Community Development Coach at Downtown YMCA.    

Mr. Togbah will be paid an annual salary $19,000 (MS FTC-A) Start Date November 1, 2020. 

VI. REPORTS 

A. Assessment – Steve Dowell gave an assessment report.  See attachment. 
B. Faculty Senate – Paul Walcher reported on what Faculty Senate was doing.  See attachment. 
C. Treasurer – Sandi Solander gave a treasurer’s report.  Revenue for the month of September 

was $1,758,841.06 and disbursements were -$2,210,031.67.  See attachments. 
D. President – Dr. Brian Inbody gave a president’s report.  See attachment. 

VII. OLD BUSINESS  

A.  

VIII. NEW BUSINESS 

A. Executive Session – Employee Matters 

On motion by David Peter and second by Charles Boaz the Board recessed into executive 
session for 15 minutes to discuss an incident involving employee discipline pursuant to the 
open meetings exception for personnel matters of non-elected personnel which if discussed in 
open meeting might violate their right to privacy and that our President, both Vice-Presidents, 
Chief Financial Officer and college attorney be included and the Athletic Director on standby.   

The board entered executive session at 6:20 pm and returned to open meeting at 6:35 pm. The 
board went into an additional 5 minutes executive session at 6:36 pm and returned to open 
meeting at 6:41 pm. The following action was taken.  

Resolution 2020-47   
RESOLVED, that the Board of Trustees of Neosho County Community College approved the 
termination of the employment contract of Whitney Haynes.  Written notice was given to 
Ms. Haynes on October 8, 2020, that she was suspended from her duties.  Her employment 
contract is terminated effective November 3, 2020.  

On motion by David Peter and second by Charles Boaz the above resolution was approved 
unanimously. 

IX. Adjournment 

On motion by Lori Kiblinger and second by David Peter the meeting adjourned at 6:43 pm.   

Respectfully submitted, 

Dennis Peters, Board Chair 
Angela Rowan, Board Clerk 

 


