Emergency Leave *

Each full-time employee may be given up to sixteen hours of emergency leave per fiscal year to be taken
when the employee does not have access to any accumulated sick leave or vacation hours. Emergency hours
for board-hired part-time employees will be prorated accordingly. These hours cannot be accumulated, nor
can an employee be compensated for unused hours. Emergency leave for professional employees are subject
to the provisions of the negotiated agreement between the college and the Professional Educators’
Association.

Emergency leave hours are approved by the President upon recommendation of Human Resources.

*Covered by PEA Negotiated Agreement.
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